To: AFC Session Chairs
From: The 5th Asia Future Conference Academic Committee
Date: January 4, 2020

Guidelines for Session Chairs

Thank you for agreeing to chair (a) session(s) at the 5th Asia Future Conference. We very much

appreciate your cooperation and support.

These guidelines are for reference purposes. You are free to make your own arrangements to

make your session successful.

e The chair has access to the full papers on the AFC online system. After logging in, from the
“Overview” section go to “Information for Session Chairs and Moderators”. If you would like
to, you can contact the presenters in advance as you can get their email addresses from the
same website.

« All of the parallel sessions will take place on January 10 (Fri, 14:00—~17:30) at the Bellevue
Hotel and on January 11 (Sat, 11:00—~17:30pm) at the University of the Philippines Los Bafios.
All the rooms are equipped with a screen, projector, and (Windows) PC for use in the
presentations. Technical staff are always available when needed.

< Two chairs for each session are indicated in the program; please discuss with each other to
determine who is to lead the session and who will keep the time. Both of the chairs can ask
questions to keep the session lively. You are free to decide the roles of the chair on your own.
Please be sure to finish the session on time so that all participants may join the coffee break.
The coffee break is an opportunity to meet participants from the other sessions.

= Each session is 90 minutes. The chairs are free to structure the session in any way they deem
best. For example, each of four (or three in some sessions) presenters can present for 15
minutes followed by 7 minutes discussion for each presentation. Another option is holding a
Q&A/discussion session after all four (or three) of the presentations.

e At the end of the session, the chairs should recommend a Best Presentation. The two chairs
should discuss this together and decide on ONE person.

SGRA volunteer will bring copies of SHEETS ONE and TWO to your session room, so you do

not have to print these out.

Please use SHEET ONE for memo purposes and SHEET TWO to write your recommendation.
Please Give SHEET TWO to SGRA volunteer after your session ends.

*Please note that there is no best presentation selection in the arranged group session.

We appreciate your effort to promote an inter-disciplinary interchange.

Thank you in advance for your cooperation.
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