To: AFC Session Chairs
From: The third Asia Future Conference Academic Committee
Date: September 15, 2016 (revised)

Guidance for the Chair

Thank you for accepting to be a Chair of the session(s) at the Third Asia Future
Conference. We appreciate very much your cooperation and support.

This guidance is for your REFERENCE ONLY. You are free to make your own
arrangements to make your session successful.

e The Chair has access to the full papers on the AFC online system. After log in,
from “Overview” go to “Information for Session Chairs and Moderators”. If
you like, you can contact the presenters in advance since you can get their email
address from the same website.

« All the parallel sessions will take place on Saturday, October 1, 2016, at the Main
Building in the Kitagata Campus of the University of Kitakyushu. All the rooms
are equipped with a screen, projector, and (Windows) PC for use in the
presentations. Technical staff is always available when needed.

< Two Chairs for each session are indicated in the program; please discuss with
each other to determine who is to lead the session and one to keep the time.
Two Chairs can ask questions to keep the session alive. All these, however, could
be done by only one Chair, based on your own arrangements. Please make sure
to finish the session in time. The Coffee Break is an opportunity to meet
participants of the other sessions.

e Each session is for 90 minutes. The Chairs are free to structure the session in
any way they deem best. For example, each of four presenters can take 15
minutes for presentation, 7 minutes for discussion. Or do all presentations first
followed by an open forum for the remaining time.

< At the end, the Chairs should make a recommendation on the Best Presentation.
Please discuss between the two chairs and decide on ONE person.

Office staff will bring the printed out Sheets One and Two to your session room,
so you do not have to print out and bring these.

Please use Sheet One for memo purposes and use Sheet Two to write your
recommendation.

Please SUBMIT Sheet Two to the AFC office after your session ends.
Please note that There is no best presentation selection in the arranged group
sessions.

We appreciate your effort to promote an inter-disciplinary interchange.
Thank you in advance for your cooperation.
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The purpose of this sheet is to help you keep a memo of the presentations and to decide on the Best Presentation after the session ends

Please evaluate each presentation with respect to the first four columns.

Evaluation Sheet for Best Presentation (for your memo)

SHEET ONE

Column 1 is to evaluate the potential of the presenter. If having high potential, give “4”, if not give “0”. You can choose intermediate points depending on

researcher’s experience. If experience is difficult to gauge, you can give 4 points to all presenters.!

Column 2 is to evaluate the overall content of the presentation. If the content was easy to understand, even to a non-specialist, give a high mark.

Column 3 is to evaluate the style of the presentation, including time management and creativity.

Column 4 is to evaluate the responses of the presenter. If the responses are excellent, you can mark 4.

Mark points for Columns 2, 3, and 4. --- 1. Bad 2. A little bad 3. Good

Calculate the total points and write this in Column 5.:

4. Excellent

Column 1 Column 2 Column 3 Column 4 Column 5
Submission No. Presentation
Number (3 digits) Presenter Name Potential Content Style Response Quality | Total Evaluation
1
2
3
4
5
6

Based on the above evaluation, the chairs need to decide only on one presenter as the BEST PRESENTER to write their result to the Sheet Two.
Please SUBMIT Sheet Two to the AFC office right after the session

1 This is a handicap system to give less experienced but high-potential researchers a chance at being awarded. This handicap system was not used in the
Best Papers selection. The AFC Organizing Committee decided to be less stringent in selecting the Best Presentations in order to provide another chance for
the potentially good paper submissions that were not selected due to constraints. The Committee hopes for your kind understanding of this matter.




SHEET TWO

Recommendation for Best Presentation

Your Session Number:

Title:

Time (v/): [J9:00-10:30, [111:00-12:30, [114:00-15:30, [116:00-17:30

Room:

Please SUBMIT Sheet Two, based on the combined evaluations using Sheet One, to the AFC

office after the session ends.

Your Recommendation is:
BEST PRESENTER’S

Name:

AFC Submission No. (3 digits) :

Please choose only one person!
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